
REVISED TO REFLECT NEW FINAL FILING DATE AND 

TENTATIVE EXAM DATE 

 

Vocational Trainee 
 

 

Mono County 

Departm ent of Social Services 
 

Monthly Salary: $2,386 - $2,900 
 

Application D eadline: 

Septem ber 9, 2011 

5:00 p.m . PDT 
 

Tentative Exam ination D ate: 

O ral Exam : W eek of O ctober 3, 2011 

 
 

Location: 

The resulting list w ill be used to fill vacancies in  

M am m oth Lakes, California 

 

 

The Position 

W orking under close supervision, Vocational Trainee is the 

entry/trainee level in the Vocational Trainee/Vocational 

Assistant classification.  Em ployees in this class receive in-

service training, and are given detailed instructions in 

perform ance of a variety of support functions related to 

public assistance and social service program s.  As requisite 

skills and know ledge are developed, greater independence 

and the full scope of responsibility are exercised.  U nless a 

position is perm anently allocated to Vocational Trainee due 

to the nature of the w ork, em ployees are expected to 

prom ote to the Vocational Assistant after six m onths of 

satisfactory perform ance at the trainee level.   

 

 

M inim um  Q ualifications 

W hile the follow ing requirem ents outline the m inim um  

qualifications, the departm ent reserves the right to select 

applicants for further consideration w ho dem onstrate the 

best qualifications m atch for the job.  

 

N o specific education or experience requirem ents. 

 

Mono County is an Equal Opportunity Em ployer 

M ono County 

M ono County, w ith a population of approxim ately 12,853, is 

set on the eastern slopes of California’s Sierra Nevada 

m ountain range.   
 

The Tow n of M am m oth Lakes, w ith a population of 

approxim ately 7,093 is the m ost populated area of M ono 

County.  The County Seat is located in picturesque Bridgeport 

located 360 m iles north of LA and 182 m iles SE of Sacram ento.   
 

M ono County is a rare environm ent of natural contrasts:  

soaring granite peaks and spacious desert vistas, quiet lakes, 

bubbling hot springs and cold m ountain stream s, w inter 

snow s and sunny sum m er skies.   The County offers num erous 

recreational opportunities for the outdoor enthusiast.   

 

VISED TO REFLECT NEW FINAL FILING DA

Additional Inform ation 

A valid driver’s license m ay be required at the tim e of 

appointm ent and em ployees m ay also be required to 

drive their ow n car, provide proof of car insurance, and a 

DM V clearance. Individuals w ho do not m eet this 

requirem ent due to a disability w ill be review ed on a 

case-by-case basis. 

 

There is no existing eligible list. 

 

The ability to speak, read, and w rite Spanish in addition to 

English w ould be an asset in this position, but is not 

required.  Applicants for English/Spanish bilingual 

designated positions m ust take and pass the M erit System  

Services bilingual proficiency exam ination prior to 

appointm ent.  

 

SEE REVERSE FO R IN STRU CTIO N S O N  H O W  TO  APPLY 

 

CO U N TY-W ID E PRO M O TIO N AL 

This recruitm ent is only open to current probationary 

or perm anent em ployees of Mono County. (Please 

note: Extra-help, lim ited-term , and/or tem porary staff 

are not considered probationary or perm anent 

em ployees.) 

 



 

 

Bulletin Re-Issued August 29, 2011 

H O W  TO  APPLY FO R THIS EXAM IN ATIO N  

Applicants m ust subm it a com pleted M SS application, 

including any of the additional docum ents/m aterials 

indicated. Additional docum ents/m aterials are included 

in the online application.  Apply online by logging onto 

w w w .m ss.ca.gov and follow ing the instructions.   

It is recom m ended that you apply via the online 

application system .  Applicants w ithout Internet access 

m ay fax a paper application to (916) 648-1211 or m ail to 

the address below . Faxed or m ailed applications w ill 

O N LY be accepted on the dates/tim es indicated on the 

front of this job bulletin.  Faxing or m ailing your 

application does not guarantee that your application 

w ill be am ong those approved. PO STM ARKS ARE N O T 

ACCEPTED . 

Application packets m ay be obtained by contacting 

M SS, or the Social Services, Child Support, or HR 

Departm ent in the county.   

MERIT SYSTEM SERVICES 

241 Lathrop W ay, Sacram ento, CA 95815 

W ebsite: w w w .m ss.ca.gov      

Em ail: m ss@ cps.ca.gov 

Phone: (916) 263-3614 

 

Note: Your application and any additional m aterial 

becom e the property of M SS.  Please m ake a copy for 

your file. 

 

This job bulletin w ill not be available online after the 

application deadline. Please print a copy for your 

records. 

 

FO REIG N  ED U CATIO N  

Applicants w ho com pleted their education outside of 

the U nited States m ust subm it verification of degree 

and/or course equivalency by the application deadline. 

O rganizations that provide foreign education credential 

evaluation services can be found at w w w .naces.org. 

M SS w ill accept verification of degree and/or course 

equivalency from  any of the listed m em ber agencies. 

 

TH E EXAM IN ATIO N  PRO CESS 

The exam ination process m ay include one or m ore of 

the follow ing com ponents: application evaluation, 

com petitive rating of the application, supplem ental 

questionnaire, w ritten exam ination, job related 

exercise, and/or an oral exam ination.  

 

M SS w ill send you an em ail inform ing you of your status 

once it has been determ ined. Candidates w ho apply via 

a paper application and do not supply us w ith an em ail 

address w ill receive all recruitm ent notification via 

U nited States Postal Service.  Selected applicants w ill be 

invited to the next step of the exam ination process. If 

you have not received notice at least tw o (2) w orking 

days prior to the tentative test date, please contact 

M erit System  Services at m ss@ cps.ca.gov. 

 

Som e positions require that all approved candidates 

take and pass an oral exam ination to continue in the 

recruitm ent process.  If this job bulletin states that 

there w ill be an oral exam  for this position please note 

the follow ing: Prior to being scheduled for the oral 

exam ination, you w ill receive an em ail from  M erit 

System  Services, m ss@ cps.ca.gov, asking you to confirm  

your interest in the position and your availability to 

attend the exam  on a specific date. If you do not reply 

to the e-m ail sent to you by the specified deadline or 

you are not available on the specified exam  date, you 

w ill not be scheduled for the oral exam .   

 

SPECIAL TESTIN G  ARRAN G EM EN TS 

Special testing arrangem ents m ay be m ade to 

accom m odate applicants w ith disabilities or w hose 

religious convictions prevent them  from  testing on a 

specific date.  If you require such arrangem ents, it is 

your responsibility to contact M SS at m ss@ cps.ca.gov 

w ithin five (5) days of the date on your letter/em ail 

notifying you that you have been invited to m ove 

forw ard in the exam  process. 

 

N othing in this recruitm ent bulletin constitutes an 

expressed or im plied contract.  M SS reserves the right to 

m ake necessary m odifications to the exam ination plan 

and/or schedule in accordance w ith Local Agency 

Personnel Standards. 

 


